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Performance Appraisal Report for the period from | et to
Time period which the report does not cover if any, and reasons thereof:

Period for which PAR is not written Reasons why the PAR is not written

4

SI. [ Nameanddesignationof | Post held during the Time period as Date of receipt of
No. | the Reporting Officer | period - Reporting Officer | self appraisal by the
- : e : Reporting Officer - .

| |SI. [ Name and designation | Post held during the |Time period as . |Date of. re’t’:e‘ipt
| No. | of the Reviewing | period . _ Reviewing Officer | of PAR by the
Officer : ¥ Reviewing Officer

Date of receipt of performance appraisal report | Date of receipt of performance appraisal rép“ort
by CCIT(CCA) ‘ A E by Custodian
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.S(ection I- Basic Information

(To be filled in by the Head of Department)

1. Name of the Official reported upon: )

2. Date of joining service:

3. Educational Qualifications:

4. Date of Birth: |

5. Category to vvvhichrthe Official belongs: Gen/OBC/SC/ST

6. Present Grade and date of continuous appointment to it:

7. Present Posting :

8. Period of absence on leave, etc.

Period Type

Remarks

On Leave (specify type)

Others (specify)

9. Penalties, if any, imposed during the year:

Signature :
: : Head of the Department
Date:_ s " Please Affix Stamp
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Section Il - Appraisal

(This assessment should rate the Official vis-a-vis his peers engaged in similar positions and not the general population.
Grades should be assigned on a scale of 1-10, in whole numbers, with 1 referring to the lowest grade and 10 to the best

grade) Any overwriting or correction has to be authenticated by the reporting officer in the margin with full signature.

1. Assessment of Attributes and Functional competency:

S. No ' _ Grade
1 |intelligence
2 Attitude to work and initiative
3 Discipline ] :
4 Promptness and efficiency in effecting service of notice -
5 - | Devotion to duty .
6 Overall grading on attributes (Sum of 1-to 5)/5

2. Integrity: Please comment on the integrity of- the official. (Please follow instructions given at the
end of the form): '

3. Was the official fair and courteous towards members of Scheduled Cas"cesIScheduled
Tribes and Women? - ' ’ -

- . Signature of Reporting Authority
Date: . : Name (In Block Letters)
YRR Designation
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Section llI- Review

Do you agree with the assessment made by the reporting officer with respect to the targets and
the various attributes in section 111? Do you agree with the assessment of the reporting officer in
respect of extraordinary achievements and/or significant failures of the Official reported upon?

YesIN_o '

If not.in agreement with reporting officer then please fill the form below.

(This assessment should rate the Official vis-a-vis his peers engaged in similar positions. and not the general
population. Grades should be assigned on a scale of 1-10, in whole numbers, with 1 referring to the lowest grade
and 10 to the best grade) Any overwriting or correction has to be authenticated by the reviewing officer in the margin
with full signature. : : 5

1. Assessment of Attributes and Functidnal competency:

S. No. ' ; Grade

Intelligence

Attitude to work and initiative

Discipline

sl w| N =]z

Promptness and efficiency in effecting service of
notice

(8}

Devotion to duty

Overall grading on attributes (Sum of 1 to 5)/5

- : Signature of Reviewing Authority
Date: : Name (In Block Letters)_
Designation
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