APAR
URGENT
OFFICE OF THE
PRINCIPAL CHIEF COMMISSIONER OF INCOME TAX, DELHI
C. R. BUILDING, L. P. ESTATE, NEW DELHI-110002
F.NO. 05-2023-24/correspondence/NG Personnel (APAR)/ 50 DATED:cI/é/ /2024
To,
All Pr.Chief Commissioners of Income Tax and Pr. Directors General of Income Tax, Delhi Region, New
Delhi.
All Chief Commissioners of Income Tax and Directors General of Income Tax, Delhi Region, New
Delhi.
The Pr. Commissioners/commissioners of Income Tax, Delhi-01,04,07,10,12,15,20, ReFAC (AU)-1 to
10, ReFAC (VU)-1 to 4, ReFAC (RU)- 1 & 2, ReFAC (TU)-01, Central-1 to 3 and Intl. Tax- 1 to 3, New
Delhi.
The Commissioners/Directors of Income Tax, (Appeal Unit) 1 to 31, (Appeal)-23 to 31, (Appeal) 42 1o
44, APA, Exemption, 1&CI, Audit- 01 & 02, ITAT, Judicial, Appropriate Authority, TDS-01 & 02, DRP, CO,
Transfer Pricing 01 to 03, New Delhi.
The Addl. Directors General of Income Tax, Expenditure Budget, DTRTI, Recovery, IT, Audit, Infra-01 &
02, Investigation- 01 & 02, L&R-01 & 02, TPS, Vigilance, HRD, New Delhi.
The Addl./Joint Commissioners of Income Tax, Administration, Coordination, Vigilance, Personnel,
New Delhi.
The Under Secretary (V &L), CBDT, New Delhi.
The Dy/Asstt. Commissioners of Income Tax, Admn, Coord, Finance, Litigation, Pers., Vigilance, New
Delhi.
Madam/Sir,

Subject:- Timely completion of APARs for the Reporting Year 2023-24 in case of Non Gazetted Staff-reg.
Kindly refer to the subject cited above.

In this regard, the undersigned has been directed to state that since APARs are vital for proper personnel
administration and it is essential that they are completed in a time-bound manner and as writing of APARs
within the due date is a public duty of each Official, the APAR timelines to be followed for the Reporting Period

~ 2023-24 are communicated herewith in the form of “Annexure A” and in relation to the writing of APARs, the

officials may find the desired APAR forms for respective cadres on the website www.incometaxdelhi.org.

Keeping in view the guideclines issued for timely completion of APARs issued vide OM No
2009-Estt.A dated 16.02.2009 of the DOPT, the undersigned has been directed to request you to
Il officials in your Charge that, if the self-appraisal from the Official Reported Upon(ORU) is not

n writing, asking him/her to submit his/her self-appraisal. If no self appraisal is received by
e (i.e 30" April, 2024, as revised w.e.f reporting year 2022-23), the Reporting Officer can
he report as per the DoPT OM. The timeline for reporting APAR for Reporting Year 2023-24



he shall forfeit
nitiate all such
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AT : Y reason beyong 30.06.2024, he/s
his/ : i s efdanv 'éMmarks in the APAR of the ORU and the Reviewing officer shall i
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Encl: As above

NEW DELH|

gilance, New Delhi.

ation, Coordinalion, Vi
/Vigilance and all DDOs

mn/Coord/Financo/Personnel
Inv), New Delhi.

Copy to:
The Addl/Joint Commissioner of Income lax, Administr

15
2. The Depuly//\ssislan! Commissioner of Income Tax, Ad
Delhi Charge including Centra| and DG (lnv)(Exc-mption), DI(

3. The Income Tax Officer, PRO/Protocol/Wclfaro/Admn/Fo
w Delhi, Notice Board and

4. All recognized Associations, Ne
/
_sdk

(VIVEK NAGRATH )
JCIT (HQRs. PERSONNEL),
NEW DELH)




Annexure A

I'ime schedule for plCp.nnlion/mmpln(iun of APAR
(Reporting year- Financial year) 2022 24

[SNo,[Astivity Date by which to be completed
| Distribution of blank APAR | 31" March

‘ forms to all concerned (i.e., to | (This may be completed even a week earlier)
officer to be reported upon where
self-appraisal has to be given and
to reporting officers where self-
appraisal is not to be given)

A ————

| e e e e

2 T Submission of self-appraisal to | 29" April,
reporting officer by officer to be
reported upon (where applicablc).

33 Submission of report by reporting 30" June
officer to reviewing officer

4 Report to be completed by | 31" July
Reviewing Officer and to be sent
to  Administration or CR
Section/Cell or accepting
autharity, wherever provided.

9 Appraisal by accepting authority, 317" August
wherever provided
6. (a) Disclosure (o the officer | 01% September

reported upon where there is no
accepting authority

(b) Disclosure to the officer 15" September
reported upon where there s
accepting authority

7k Receipt of representation, if any, [ 15 days from the datc of receipt of
on APAR communication

8. Forwarding of representations to
the competent authority

(a) where there is no accepting | 21" September

authority for APAR
(a) where there is accepting | 06" October
authority for APAR
9. Disposal of rcpresentation by the | Within one mcath from the date of receipt of
competent authority representation.
10. Communication of the decision of | 15™ November

the competent authority on the
representation by the APAR Cell

142 End of entire APAR process, after | 30" November
which the APAR will be finally
taken on record
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F No HRD/PM/APAR/403/SPARROWR2020-21/ 312

Dated 17 04 2023

To

All the Pr. CCsIT (CCA)/Pr.DGsIT/ICBDT

Subject: Revision of last date for submission of self-appraisal by the Officer Reported Upon (ORU)
to the Reporting Officer from 15™ April to 30™ April from the Reporting Year 2022-23
onwards for the officers/officials of the Income Yax Department - reg.

Kindly refer to the above

2 The DoPT has revised the last date of submission of self-appraisal by the ORU to the Reporting

<

Officer fram 15th Apni to 30™ April from the reporting year 2022-23 for the officers/officials of the Income
Tax Departiment

3. It 1s accordingly informed that the date for submission of self-appraisal by the Officer Reponed
Upon stands revised from 15 April to 307 of Apnil from the Reporting Year 2022-23 onwards

(Saurabh Ptatap Singh)
DDIT ($PARROW)
HRD, CBDT. New Delhi

Copy to-
1 Data Base Cell with the request to upload the letter on rscfficersonline gov M
DDIT (SPARROW)




APAR
URGENT
OFFICE OF THE
PRINCIPAL CHIEF COMMISSIONER OF INCOME TAX, DELHI
C.RBUILDING, L P ESTATE, NEW DELI-110002
F.NO. 08-2023-24/correspondence/NG Personnel (M‘Al()/ Jhe - ) DATEDJ] 0(/2023
To,
All Pr.Chief Commissioners of Income Tax and Pr. Directors General of Income Tax Delhi Reglon, New
Delhi
All Chief Commissioners of Income Tax and Directors General of Income Tax, Delhi Region, New Delhi
The Pr. Commissioners/commissioners of Income Tax, Delhi-01,04,07,10,12,15,20, ReFAC (AU)-1 to 10
ReFAC (VU)-11 to 4, ReFAC (RU)- 1 & 2, ReFAC (TU)-O1, Central-1 to 3 and Intl. Tax- 1 to 3, New Delhi
The Commissioners/Directors of Income Tax, (Appeal Unit)-1 to 31, (Appeal)-23 to 31, (Appeal)-42 to 44,
APA, Exemption, I&CI, Audit- O1 & 02, ITAT, Judicial, Appropriate Authority TDS -01 & 02, DRP, CO
Transfer Pricing-O1 to 03, New Delhi
The Addl. Directors General of Income Tax, Expenditure Budget, DTRTI, Recovery, (T, Audit, Infra-01 & 02,
Investigation- 01 & 02, L&R-01 & 02, TPS, Vigilance, HRD, New Delhi
The Addl./Joint Commissioners of Income Tax, Administration, Coordination, Vigilance, Personnel, New
Delhi
The Under Secretary (V &L), CBDT, New Delhi.
The Dy/Asstt. Commissioners of Income Tax, Admn, Coord, Finance, Litigation, Pers., Vigilance, New Delhi
Madam/Sir,

Subject:- Revision of last date for submission of self appraisal by the Officer Reported Upon(ORU) to the
Reporting Officer from 15" April to 30" April from the Reporting Year 2022-23 onwards for the
officers/officials of Income Tax Department- reg.

Kindly refer to the subject cited above.

In this regard, please find enclosed the letter dated 17.04.2023 issued by Directorate of HRD, vide which the
revised last date for submission of self appraisal by the Officer/Officials Reported Upon from Reporting Period
2022-23 onwards has been circulated.

The undersigned is further directed to request your good self to kindly circulate the same amongst all the
officer/officials posted in your charge for necessary compliance of the same.

Yours faithfully,

Encl: As above

(ANURAG KUMAR SINGH)
ITO(HQRS. PERSONNEL NG),
0O/o Pr. CCIT(CCA), NEW DELHI

Copy to:
1. The Deputy/Assistant Commissioner of Income Tax, Admn/Coord/Finance/Personnel/Vigilance and all DDOs Delhi

Charge including Central and DG (Inv)(Exemption), DI(Inv), New Delhi.
2. The Income Tax Officer, PRO/Protocol/Welfare/Admn/Form Store/MST unit, New Delhi.
3. All recognized Associations, New Delhi, Notice Board and on the website www.incometaxdelhi.org

sd /—
(ANURAG KUMAR SINGH)
ITO(HQRS. PERSONNEL NG),
Q/o Pr. CCIT(CCA), NEW DELHI




